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Use Canva for Creating Brochures to Print in the KMHS Media Center 

 

Login and Design 
1. Use Canva via Cobb’s Clever app collection for free access to premium features for fonts, templates, 

resizing and more!   

• Clever (select SAML)  

• When prompted, use your Office 365 login 

• Select the Canva app in Clever   

2. Your work will automatically save to your CCSD Canva account 

3. Start a brochure with our blank template from Canva to create your own design with proper sizing  

• Trifold Brochure Starter  (delete existing text as you work) 

    or 

• You may start with a Canva trifold brochure template,  
click File to check size or you may need to  
adjust your design for printing  

4. Explore basic design options 

• Elements 

▪ shapes 

▪ images 

(you may also paste images) 

• Text 

▪ extensive font collection 

• Design / Style 

▪ combinations 

▪ color pallets  

▪ font sets 

 

 

Printing Your Brochure in the Media Center 

1. From Canva select Share and Download as a PDF Print 

2. Open your pdf from the downloads folder then select 
a printer and set to Print on Both Sides  
                                   (flip on short edge) 

• KMT_LEXMLP_MC for black and white at $.10/sheet 

• KMT_LEXCLP_MC for color at $.50/sheet 

 
 

 

http://www.clever.com/in/cobb
https://www.manemedia.info/office365.html
https://www.canva.com/design/DAGdJK8701w/m0QP6m5yB5y8tcx8EaBeEw/view?utm_content=DAGdJK8701w&utm_campaign=designshare&utm_medium=link&utm_source=publishsharelink&mode=preview
https://www.canva.com/templates/?query=trifold-brochure

